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L.OGue nososkenus

1.1. Hacrosimee nonosxenue o 3alIMTe INEPCOHANBHBIX AAHHBIX
paboTHHKOB (nasnee - [lonoxenne) paspaGorano mns MYHHULUIIAIBEHOTO
OHOIKETHOTO JIONIKOIBHOTO 00pa3oBatesbHOro yupeskeH s «JleTckwii can
«Tamapa» c.Ilponerapckoe I'posnenckoro myHuuunansHoro paiioHa
(nanee — IOV ) B cooTBEeTCTBHY co c1.24 Koncruryuuu PO, Hanorossmm
konexcoM P® (u.1), TpymoBsiM Kozekcom P®, ®enepansubiv 3akoHoM o1
27.07.2006 Ne152-®3 «O NIePCOHANIBHBIX JaHHBIX.

1.2. Hacrosimee TIlonoxenue pacrnpocTpaHsieTcss Ha Beex
COTPYAHHKOB, 1 BCE OHM J0JKHBI GbITH 03HAKOMIIEHBI ¢ TOJOKEHUEM nox
POCITHCE.

1.3. TlepcoHanbHble nanHBIE paboTHMKa - uHpOpMauus, °
HeoOXxonuMas paGoTomaTeNio B CBS3U YCTAHOBJIEHHEM TPYAOBBIX
OTHOLICHMH WM Kacalolascs KOHKPETHO paborHuka.. Ona BKIIOYaeT
Ono3HaBaTeNbHble AaHHble (OUO, nata M mecto POXKIEHHs, TpyaoBas
Ouorpadusi, hakTsl Ouorpadun), nuuHble XapaKTepUCTHKH pabOTHHUKA
(rpak1aHcTBO, HaMHYMe HAy4HBIX TPyJ0B, H300peTeHUit U T.1.), CBeACHHUS
0 CeMEHHOM, Ciy)eGHOM M (HHAHCOBOM NIOJIOKEHUH, HaBbIKax. K
TNIpCICTABIEHHbIM  MEPCOHANBHBIM  JAHHBIM pabGoTHHKA  OTHOCSTCS
MHQOpMAaLMA B TpyHOBOIk KHIXKKE, CTPaxoBOM  CBUIETENLCTBE
FOCYNApCTBEHHOTO  MEHCHOHHOIO  CTPaXOBAHHUS, uHpopMauus 06
o0pasoBaHuu u KBanuQuKauuy, MHGOPMALKMA MeaMLHHCKOro Xapakrepa,
MH(OPMALUS B JOKYMEHTAaX BOMHCKOIO y4eTa W B APYruX JOKyMEHTax,
COACPKAIUMX NaHHBIe, HEOOXOAMMBIE PaGOTONATENIO B CBSI3H C TPYOBBIMU
OTHOILIECHHSIMH.

1.4, O6paborka [IEPCOHANBHBIX ~ JaHHBIX  pabOTHHKa
OCYLIECTBACTCA B LeNAX obecredeHus coGMOAeH S 3aKOHOB 1 JApYyTUX
HOPMaTHBHO-IIPABOBBIX aKTOB, :

1.5. TIpu onpenenenuu o6vema u CoaepkaHus 00padaTrIBaeMBbIX
TICPCOHANBHBIX  NaHHBIX paGoOTHHMKA paGoToxaTenp PYKOBOZCTBYyeTCS
(enepanbHbIMU 3aK0HAMY.

1.6. Paboronarens Brpage [IPOBEPSTH MEPCOHANBHBIE JAHHBIE
PabOTHHKOB C IeNbI0 HOpMHUPOBaHHS KaJpoBOro pesepsa.

1.7. Ilpu npueme Ha paGorty, 3akmoyeHnu TPYZOBOro J0roBopa,
3aI0JIHCHHH aHKETHBIX JaHHBIX paboToxaTeNb He uMeeT 1paBa roJy4arh U
0606mats HHbOpMaLHIO 0 PEJTUTHO3HBIX, MOJIUTHYECKHX M HALMOHATBHBIX
B3rjsgax paboTHHKA.

1.8. Bee nepconanbhble qanubie paboTonarens nosyyaer ToabKo
OT caMoro paGoTHuKa. [lepcoHanbHbIE MAaHHBIE MOXKHO NOJyYUTh Y
TPeThei CTOPOHBI B TOM Cilyyae, eciiu paboTHuK yBenomseTcst 06 3ToM B
TEYEHHE 5 JHEH M OT Hero Moly4eHO MHChMEHHOE coriacue, KOTopoe
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obopmisieTcs noKyMeHTOM. PaGoTHuk AO/KEH paclucaThbCsi, 4YTO OH JaeTr
COlIacue Ha MOoJyYeHHe €ro MepCoOHaNbHBIX JaHHbIX Y TPETbUX JIHLL.

1.9. Paboronarens nonyuaer u o0pabaTbiBaeT JaHHbIe O YaCTHOM
’KU3HU PabOTHHMKA TONBKO € €r0 IMHCHMEHHOTO COrACHS.

1.10. PaGoronatens coobmaer paboTHHKY LeH,
TIPEATIONIOKHUTEIIbHBIE MCTOYHMKH, CIOCOObI MOJIyYeHUs MIEPCOHABHBIX
AAHHBIX, HX XapakKTep 1 MOC/eACTBHS OTKa3a paGOTHUKA NaTh [THCHMEHHOE
Corjacue Ha Ux IOJy4YeHue.

LI1.  Tlonyuats nepcoHanbHble naHHBIE paboTHHKOB  Ha
OCHOBAaHMM 3aKOHa MOTYT: HAllOrOBble Oprabl, [leHCHOHHBII boun PO,
DoHIA COLMATBHOTO CTPaxoBaHHUs PO, ®enepansuas uncnekuus Tpyza.
Hcnonb3opanye  mepcoHambHBIX  maHHBIX JOMYCTHMO  TOJNBKO B
COOTBETCTBHM C LEJISIMH, ONpPENENMBLINMH HX nonyyenue. [lepenaua
TIEPCOHAILHBIX NaHHBIX pabOTHHKA BO3MOXHO TOJIBKO C €r0 COMIACHS.

1.12. PaGoromarens wumeer paBo  cOOHMPaTh NEePCOHATBHYIO
HHpOpMaUMIO,  cozepKallylocs B JOKYMEHTaX, IpeaoCTaBIeHHBIX
pabOTHHMKOM Mpu npueme Ha pabory. -

1.13. Paboronatens npoussogut PacyeT W BBIIIATY HAJOrOB 3a
paboTHUKa MyTeM ymepiKaHus uX W3 3apa0OTHOM MJIaThl, UMEET MpaBo
cobupars npenycmotpennsie HK P® ceenenus o HaJIOroruiaTelbIuKe.

1.14. JlanHoe [Tonoxenue NpeI0TBpaliaer
HECAHKLMOHUPOBAHHBIA JOCTYN K HMHGOPMALMH, ero [IPOTHUBOIIPAaBHOE
KOIMPOBaHHE, HCKa)KeHHe, npeaHaMepeHHoe pacnpocTpaHeHue

HE/IOCTOBEPHOH  MHOOPMalUMK,  HCHOJB30BAHME vMHpopMaLuu B
NPECTYIHBIX U KOPBICTHBIX LEJIsX.

IL.lopsinok xpanenus, Henoab3oBanus u nepeaavu
NePCOHAIbHBIX JaHHBIX

2.1.  XpaHeHHe nepcOHANBHBIX JAHHBIX JOJKHO UCKJIFOYaTh UX
YTpaTy WM HeHaJJIexkallee HCIoIb30BaHue.

2.2.  XpaHenue, Bblgaua TPYAOBBIX KHWXKeK (1yOnukaros),
XPaHEHUE JIMYHBIX 11€J1 M HHBIX J0KYMEHTOB, OTPaKarOLIMX [IEPCOHABHBIE
AaHHble pabOTHHMKA, BO3JAraloTCs Ha PYKOBOJUTEIIS, eIONPOU3BOAUTENS
1 pabOTHHKOB paiOHHOrO OT/ENa o6pa3oBanusl.

2.3. [lepcoHanbHble  nanHbIe paGoOTHHKOB  BMecTe ¢
HEOOXOAMMBIMK  JOKYMEHTaMH OCTAIOTCS y paboromarens umu nuua,
OTBETCTBEHHOIO 3a O(QOpMICHHE mpHeMa | XPaHEHWE IIMYHBIX JIel
COTpYAHHKOB. IlopsioK XpaHeHHs TPyOBBIX KHHYKeK YCTaHOBIIEH
HHCTPYKLIMEH.,

2.4. Paboronarens obecrnieunsaer XpaHEHHe MepBHYHBIX
AOKYMEHTOB, CBSI3aHHBIX C pabOTON JOKyMEHTALMH IO y4eTy Tpyaa,
KaZlpoB W oniaTel Tpyaa B OpraHuzauuu. B Oyxrantepun XpaesaTcs
AOKYMEHTBI IO y4eTy HCIIONb30BaHHs paboyero BpeMeHH M pacueram ¢
[I€pCOHAJIOM 10 OnJjiaTe TPyaa.



215 Ilpn nepenaye mnepcoHanbHBIX JaHHBIX PaGOTHHKOB
paboTonaresns nomkeH cobmonaTh TpeGoBaHus:

- He coo0laTh MepcoHalbHble NaHHblE TpeTheii CTOpoHe 6e3
MUCPMEHHOrO Cornachs pabOTHHMKA, 32 HCKIFOYEHHEM CITyyaeB, KOIAA ITO
HEOOXOAMMO B UeNAX MNpeAyNpekAeHHs yrpo3bl JKH3HU K 3/10POBBS
paboTHUMKa, a TaK e B Cily4asX, yCTAHOBJIEHHbIX (enepanbHBIM 3aKOHOM;

- He cooLiaTh MepcoHanbHble JaHHbIE B KOMMEPYECKHX LEIAX
0e3 MUCBMEHHOTO coracus paGoTHHKA;

- TNpeaynpeauTh JHL, MOJy4alolUX [epCOHAbHblE NaHHbIE
paboTHUKA, O TOM, YTO OHH MOTYT HCIIOJIB30BATHCH JUILD B LeJsiX, Ui
KOTOPBIX OHHM COOOLUEHBI, M TPeGOBATH OT ITUX JIMI MOATBEPIKACHHS, YTO
NMpaBuno - cobmoneHo. Jlkua, mnoayyaiolMe MEpPCOHANbHbE JaHHbIE
paboTHuKa, 00s13aHbI cobmoaath peXUM CEKPEeTHOCTH
(konpunenunansHoctu). ITonoxkenue He pacrpocTpaHsieTcss Ha OOMeH
NIepCOHANBHBIMA  IaHHBIMH  pabOTHUKOB B IMOPSAKE, YCTaHOBJIEHHOM
benepanbHBIM 3aKOHOM;

- paspemaTth JO0CTYNl K [1€PCOHAIbHBIM JaHHBIM, TOJBKO
CHCLHMANBHO YNOJHOMOYEHHbIM JsMuaM. [lpu 3TOM ykasaHHble JHuA
AO/DKHBI MMETb [MpPaBO TONBKO T€ MEPCOHANbHBIE NAHHBIE, KOTOPhIE
HEOOXOMMBI ISl BBIMOHEHHs! KOHKPETHBIX DyHKLHil;

- He 3anpalmBaTh HHQOPMALHUIO O COCTOAHHH 310POBBS
paboTHMKA, 3a MCKIIOYEHMEM TeX CBeAeHHIl, KOTOpbIe OTHOCATCSA K
BO3MOKHOCTH BBIMOJIHEHHS UM TPY0BOM DyHKIMK;

- Nepe/iaBaTh  NEepPCOHAIbHbIE  [aHHbIE  [PEICTABUTENISAM
paboTHMKOB B mopszke, ycraHosieHHom TK P®, u OTpaHUYMBATE ITY
MHQOPMALMIO TONBKO MEPCOHAIBHBIMU JaHHBIMH, HEOGXOMMMBIMH IUIS
BBITOJIHEHUS YKA3aHHBIMH [PEJICTABUTEISAMHU MX QYHKLHMIA.

2.6 Ilepenaya nepcoHanbHbIX maHHBEIX B mpexenax
OpraHH3aLuK:

- paoToiatens npefocTaBiseT HHQOPMALMIO H MHbIE CBEIEHHS,
HEOOXO/MMble /ISl MPOBEPKM MPABHIBHOCTH MCUMCICHHS W yI1aThl
HANIOroB, 00s3aTelbHBIX MUIaTeXell B roCyAapcTBEHHYIO 010KeTHYIO
CHCTEMY: NOKYMEHTbI O IJIATEeXKECNOCOOHOCTH, CBECHUS O YMCIIEHHOCTH,
coctase paboTarOlMX, 3apaGOTHON Niate W yCIOBHMAX TpyAa, HATHUHM
CBOOO/IHBIX paboumX MeCT; 06 ymiaTe HaIOroB IO TPeGOBAHUIO OpraHoB
YUpaB/JCHHUs,  [PAaBOOXPAHUTENbHBIX OPraHOB, IOPHIMYECKHX  JIMII,
MMEIOLIMX Ha 3TO IPaBo;

- NpeloCTaBIeHHas UHpOpMaLMs NOMKHA OBITH YCTHOH M
MACbMEHHOH (3aBEPEHHOM NMeYaThio U MOAMMCIMHU OTIPe/IeeHHbIX JIHLL).

III. O6s3anHocTH paGoToaaTe sl MO XPAHEHHIO H 3ALIHTE
NePCOHAIbHBIX JaAHHBIX



1.1 PaGoronarens oGecrneunBaeT 3allUTy MePCOHAIBHBIX
JIlAHHBIX PabOTHMKA OT HEMPAaBOMEPHOIrO WCIIONB30BAHMS MM YTpaThl 3a
CYET COOCTBEHHBIX CPE/ICTB, B MOPSIAKE, yCTAHOBIEHHOM (IO pacnucky)
(beaepaabHBIM 3aKOHOM.

3.2. PykoBoautenb 3akpemniseT B TNpUKase M0 OpPraHW3aLMH
pacnpezeneHue 00s3aHHOCTell 10 00paGOTKe MePCOHANBHBIX JAHHBIX.
[enonpousBoantens MMeeT NpaBO AOCTYyNa KO BCeM MEPCOHAIBHBIM
JaHHBIM, OyXraiTep — K CBEJEHHSIM O CJY)KeOHOM [OJIOKEHHH,
3aHMMaeMOH JO/DKHOCTHOM Harpyske, COCTaBE€ CEMbH, CBEICHHSM O
3apa0OTHON TMyaTe, HAYHCIEHHIO HAJIOTOB M MHBIX OON3aTENBHbIX
IJIaTeXe, CTapIuMii BOCIIUTATENb — K CBEICHHSM O xsanudmxaunn ombiTe
paboTbl, HATMYUK METOAMYECKHUX Pa3paboOTOK.

3.3. 3anpewaetcs 06paboTka HHGOPMALIMK B NPUCYTCTBHH HHBIX
JdL, KpOME HMEIOLIMX MpaBO JOCTyNna K IMepCOHANbHbIM JaHHBIM.
PykoBoautens XpaHHT JOKyMeHTbl (Tpy/OBble KHHKKH) B ceiide.
Pexomenzyercs npu 006paGoTKe HaHHBIX € MOMOLIBIO KOMIIbIOTEPA
3alMIIATH (aiibl, MMEIOLIHe IePCOHANbHbIE aHHBIE, apOJIeM.

IV. IlpaBa paGoTHHKOB Ha 3aLUMTY NEPCOHAIBHBIX JAHHbBIX

4.1. Cornacho c1.89 TK P® paGOTHMKH HMEIOT MpaBo Ha
MOJIHYI0 HHOPMALIMIO O CBOMX MePCOHANBHBIX JAHHBIX U X 06paboTKe.

4.2. Mmeror cBoGomublii  GecraTHblif 10CTYN K CBOMM
MIEPCOHANILHBIM JIaHHBIM, BKJIKOYas MpaBO Ha [OJy4YeHHE KOMHUM 060
3alucCH, CoaepiKalllel MepCoHallbHbIe JaHHbIE, 32 HCKIIOYEHHEM Cy4yaes,
IPElyCMOTPEHHBIX (helepaibHbIM 3aKOHOM.

4.3. Onpenensior npejcraButeneil s  3alMTBl  CBOMX
MIEPCOHATBHBIX JAHHBIX.

4.4. VIMeroT 0CTYN K CBOMM MEAMLMHCKUM AAHHBIM C [TOMOLIBIO
MEIMLHHCKOrO CHELHUATHCTa 10 ero BeIGopy.

4.5. TpeOylOT HCKIIOYEHHsS WM HMCIPABIECHHS HEBEPHBIX WK
HETIONIHBIX TMEPCOHANBHBIX AAHHBIX, @ TaK )K€ JaHHBIX, 0OpabOTaHHBIX C
HapymeHueM nonoxeHuii TK P®. Ipu otkaze paGotoaaTens HCKIIOYUTH
WM WCIPAaBUTh NEPCOHANbHbIE JaHHble PaOOTHHK MOXET 3asiBUTh B
MUCbMEHHOM  (opMe O CBOEM HECOrlacMu C  COOTBETCTBYIOLIUM
obocHoBaHueM. [lepcoHalbHble JaHHbIe OLEHOYHOTO XapaKTepa paGOTHUK
MMEET MPABO JI0NONHUTB 3asBICHUEM, BbIPAXKAIOLIMM €r0 TOUKY 3PeHHS.

4.6. Tpebyror wu3BewleHus paborojaTeneM 060  Beex
[IPOM3BEICHHBIX B  paHee COOOLIEHHBIX [MEpPCOHANBHBIX  JAHHBIX
UCKITIOYEHUSIX, UCITPABIICHUSX, AOMOIHEHHUSX.

4.7. Obxanyior B cyze Jo0ble HenmpaBoMepHbIe NeHCTBHS WU
OeszefictBus paGotoaarenst npu oOpaGoTke W 3auiuTe NIEPCOHANIBHBIX
JJAHHBIX.

V. OTBercTBeHHOCTH padoToaaTes



5.1. Jluua, BMHOBHbIE B. HapylIEHUH HOPM, PEryJHpyOLIAX
nonyyeHue, o0paboTKy M 3alUMTY NEPCOHATBHBIX AaHHBIX, HECYT
JMCLMIUTMHAPHYIO,  aIMMHHCTPATMBHYIO, — IP@XaHCKO-NPaBOBYIO M
YrONIOBHYIO OTBETCTBEHHOCTB B COOTBETCTBHM C (e/iepabHbIMK 3aKOHAMH.

52. K coTpyoHHKy, OTBETCTBEHHOMY 32  XpaHCHHEC
nepcoHanbHON MHGOpMaluy, paboTofaTeNnk BIPaBe NMPUMEHUTH OJHO M3
JMCLUMIUIMHAPHBIX B3BICKAHWM, MpeAyCMOTPEHHBIX CT. 192 TK PO,
3aMedaHue, BBIFOBOP, yBoJbHeHHe. K IMCIMIUIMHAPHOH OTBETCTBEHHOCTH
MPHUBIIEKAIOTCS TONBKO Te PabOTHWKH, KOTOpbIE M0 YC/IOBUAM CBOMX
TPYZOBBIX  JOrOBOpOB  00si3aHbl  cobonaTh  MpaBHiIa paboTtbl ¢
epCOHAILHBIMU JaHHBIMH.

5.3. PaGoTonarens BrpaBe IO CBOEH MHULMATHBE PACTOPrHYThH
TPY/IOBOH [OrOBOP MPH Pa3ryialleHdd OXPaHAEeMOH 3aKOHOM TalHBbI,
craBluell M3BECTHOM pabOTHHMKY B CBSI3U C UCIOIHEHMEM WM TPYNOBBIX
00s13aHHOCTEH.

5.4. TlepcoHanbHble JaHHbIC SBISAIOTCA OAHMM M3 BUJOB
OXpaHseMOil 3aKOHOM TaiHbl, M 3alluTa WX KOH(HISHIIMATBHOCTH,
COrJIacHO KOTOpPOW B CHTYallMM, €CJIM JIMLO, MMerolee JOCTYyI K TaKon
uHQOpMAUMH B CBA3M € MCIOJIHEHHUEM ClyKeOHBIX ~ WIIH
npodeccHOHANBHBIX 00A3aHHOCTEH, pasriackilo CBEACHNA, COCTABIAIOLINE

[epCOHAJIbHbIE JIaHHbIE, aJIMMHMCTPAaTHBHBIN WTpad OyaeT cocTaBATh OT
40 no 50 MPOT.

JlaHHOE MONOXeHHe BCTYNaeT B CHIy CO JIHA W3JaHMs MpuKasa 00
yTBEpXKIeHNH pyKoBoauTesneM. Vi3sMeHeHHs M IOMONHEHHS B HACTOALLEE
[ToNoXeHUue BHOCSTCS Ha oOLeM coOpaHMHM PabOTHMKOB JOLIKOJBHOTO
06pa30BaTeIbHOrO yUpeKAeHN!s ¥ IPHHUMAFOTCS Ha €r0 3aCe/aHuH.

Cpox nanHoro IlonoxeHust He OrpaHu4eH. [TonoxeHue AeHCTBYET
110 IPUHSATUS HOBOTO.



